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Attention:

Re: Special Spaces Information Needs Forward - Toss

Log 281 File: X A;

As discussed with you during the November 8 project review, we have
completed a detailed review of the information available on the
special spaces, and we submit the enclosed report of material
required to complete the Construction Document Phase of work. The
material is grouped by departments, when possible, to expedite
Agency review and receipt of the outstanding information.

The data needed is an extension of the previous data gathering and
includes more technical mechanical and electrical criteria and
information, dimensional and maintaining information, layout
questions and verification of conflicting information.

We feel the organization of these questions and the equipment
inventory sheets noted with outstanding questions should be very
easy for the user groups to respond to in an accurate and timely
manner. We would appreciate receiving information from each user
group as it is returned to you to permit us to expedite the design
documentation.

If you have any questions about this request, please give us a call.

Very truly yburs,

Wm. Everett dling, AIA
Project Manager
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